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NEW & AMENDED CONDITIONS AND INFORMATION
27 October to 31 October 2009
NorFest is intended primarily for early Christmas shopping

therefore we aim to offer a wide variety of goods for sale.

1. APPLICATIONS

The closing date for applications:  25 July 2009
You may:    


· Hand it in at Northfield Methodist Church office between 09h00 and 16h00;  Cnr Aerodrome Drive & Hurricane Rd,  Airfield, Benoni or 
· Fax to: 
 0114255518
· E-mail to:
 norfest@norfest.co.za
· Post to: 
Northfield Methodist Church
P O Box 13057
Northmead
1511
Please ensure that your completed application form reaches us in time.
2.
VENUE, DATES AND OPENING TIMES
Norfest will be held from 09H00 TO 20H00 daily, in the hall complex at the Northfield Methodist Church, Cnr. Aerodrome Drive and Webb Street, Airfield, Benoni
3. 
DUTIES
· Every exhibitor will be responsible for their own table for the duration of NorFest. 
· Every exhibitor must provide their own man power to oversee their table.
· Every exhibitor will be responsible for their own cash and change.
· NorFest will not be providing workers to sell goods or restock tables.

· It is the responsibility of the exhibitor to sell their own goods and replenish their stock.
· NorFest will provide a centralized credit card facility available for customers to make use of.(see note No 4.)
· It will be the responsibility of the exhibitor to put through the credit card transactions on the machine and it is also their responsibility to keep track of the sales made through the machine so they may be reimbursed
· Refunds via credit card machines require authorisation by a NorFest Supervisor.

· It is the exhibitors responsibility to advise NorFest should you require training in the use of the credit card machine. Such Training will be available on the set up day 26th Oct 2009

·  Please keep your credit card slips for reconciliation purposes!!!
· It is the responsibility of the exhibitor to set up and pack up their own exhibits within the allotted time. (See note 10 and 11)
4.
TABLE FEES AND OTHER (50% (R500) deposit is payable on selection day, this will be refunded by the 10th August should your application not be successful)

Please note, unlike previous years Northfield will no longer be taking commission from any sales however there will be 8% commission charged for all sales put through the credit card machine to cover the bank charges.
There is a once off table fee of R1000 for NorFest 2009. 
This includes a 1800mm x 800mm table, 30cm floor space in front of the table and 1 chair.

The remaining 50% (R500) deposit must be paid by 31st August 2009.
Should you require more table or floor space, additional fees will be charged at R500 per sq meter.

Electricity is available, if required, please advise on selection day and the charge will be an additional R100 for 5 days.

Fees paid by successful applicants will not be refunded in the event of cancellation or no show.
An example of the table will be on display at Selection day.

Please call Avril Lovell  on (011) 849 7031 by 10 August 2009, to enquire as to the success of your application
Remaining 50% (R500) table fee is payable by 31 August 2009
Account Name:



Northfield Scene 4 
Bank:





Standard Bank

Branch Code:



013042

Account No:




021047782

Please use this reference:

NorFest/ (Your surname)
6.
SELECTION AND ITEM LIST
All exhibitors are required to attend selection for the purpose of assessing goods that will be on sale at NorFest.  
The selection criteria for NorFest is as follows
· Quality, professional finish and presentation of products will be taken into account.
· Items should be reasonably priced.
· Original, handcrafted articles that reflect creativity.
· Only goods that were presented at selection and approved will be allowed for sale at NorFest 
The decision of the selectors is final and no correspondence will be entered into.
SELECTION DAYS:  

Friday 31 July 2009
 

 - 09h00 to 13h00





Saturday 1 August 2009

 - 08h30 to 12h30


This will take place in the Wesley Hall at Northfield Methodist Church
Please call Avril Lovell on 0118497031, by 25 July, 
during office hours to book your time for selection
Please arrive punctually to set up for your allotted time or call if you will be late.
Non-attendance will be viewed as cancellation of your application.
ALL Foodstuffs should be labeled with an expiry date, and have information on how to store your product, example - on a shelf or in a fridge (before or after opening), list of ingredients.  All items containing peanuts or peanut by-products must be labeled with a warning.
ITEM LIST
Please complete the attached Item List.
       It must be handed in on selection day with the presentation of your goods. 

       Please print clearly or type the information –NorFest is not responsible for misread  

       information.
Please ensure that you include the selling price. Prices may not be changed at a later date without the consent of NorFest
7.  
INFORMATION PACK
An information pack regarding general information and any leaflets that you may require will be available for collection by 12 October 2009.
8.
SECURITY AND SUPERVISION
The halls at Norfest will be locked at night when the exhibition closes at 20h00 and     

will be re-opened for exhibitors in the mornings at 08h30.

The halls are fitted with alarms and linked to armed response.

The premises have palisade fencing and perimeter gates will be locked after hours.
During trading hours there is a boom gate with a security guard.

NorFest personnel will be present and monitoring the campus during trading hours.
Northfield Methodist Church and NorFest will, however, not accept responsibility for any losses or damages that may be suffered for whatsoever reason.
9. 
ADVERTISING
An extensive advertising campaign is undertaken for Norfest including,

flyers, banners, posters, advertisements in the local press and on the radio. 
There will be a number of other activities offered on the Church campus at the same time to attract shoppers
10.  
SETTING UP
The halls will be open on Monday 26 October from 10h00 to 20h00 under NorFest supervision
Tablecloths are provided. Please see floor plan for table allocated to each exhibitor, this cannot be altered. You will be responsible for unpacking and displaying your own goods.
In cases where you as the exhibitor cannot be present, it is your responsibility to make alternative arrangements. Tables will be removed if not set up by 20h00 on Monday the 26th October. Exhibitors may enter the halls every morning from 08h30.
11.  
PACKING UP
NorFest 2009 ends on Saturday, 31 October 2009 at 20h00.
You are required to pack up and remove your goods between 20h00 and 21h00 on 31 October 2009.
We are not responsible for goods that have been not packed up. No storage of items is available.
NB. Under no circumstances may packing up take place before 20h00 on 31 October.
All items/boxes that are brought in or taken out of the halls may be examined for security purposes.
12. 
 PROCEEDS OF CREDIT CARD TRANSACTIONS

The payment for your sales done through the credit card machines (less 8% commission) will be deposited directly into your bank account, per your application form, or a cheque will be ready for collection, by 20 November 2009.
A statement of credit card transactions will be available for collection.
Any queries must be submitted by 15 December 2009 at the latest. No queries or disputes will be considered after 15 December 2009.
Please feel free to call Avril or Jessica on (011)849 7031 for more information Mondays to Fridays during office hours.  
We thank you in advance for your participation in NorFest and your co-operation.  
May we ask that you join us in prayer for a successful and blessed NorFest 2009.
Kindest NorFest regards!

The NorFest Team
